
How can I add a person to extranet? (1)

1. First check if the person is 
in extranet! Go to 
Entries>Edit/create Entries

2. Search for the person you 
want to add by entering full 
or part of the name

3. In case there is no 
existing entry for that 
person then click on “Create 
New Entry” Watch tutorial 
video here: 
https://www.youtube.com/
watch?v=AnIa4NC24-c)

If the person is with another 
federation, you can claim the 
entry and please contact 
members@archery.sport to 
inform about it. For athletes 
there is a procedure to follow 
(See Team Transfer slide)
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How can I add a person to extranet? (2)

To create an entry, fill in 
all required fields in 
orange. Then, the button 
“Create Entry” will appear. 

Watch tutorial video here: 
https://www.youtube.com
/watch?v=AnIa4NC24-c)

World Archery will 
approve change (might 
ask for clarification). If 
urgent, send an email to 
members@archery.sport 

• Avoid using CAPITALS

• Don’t forget Wheelchair field

• If using Title, avoid Sr. Sra. 
Team Manager, Licenciado, 
etc. only Mr. Ms. Mrs.

• Try to add 
personal/professional email. 
General contact of the MA is 
not accepted 7
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