
 

 

 

 

   ROLE     Event manager                       

DEPARTMENT Sport 

REPORTS TO Head of events and marketing 

EMPLOYMENT RATE, PLACE Full-time (100%), Lausanne (Switzerland) 

STARTING DATE January 2026 or as soon as possible  

OBJECTIVES 

World Archery Federation is seeking a highly experienced and results-driven event manager to join our 
events department. This full-time, permanent position is based in Lausanne, Switzerland, reporting to the 
head of events. 

REQUIREMENTS 

 Master’s degree in sport management or a related field. 
 Minimum eight (8) years progressive experience managing and coordinating international sporting 

events, with significant leadership experience within an international federation or major event 
organisation. 

 Proven track record in leading operational coordination, planning and delivery for multi-event 
seasons (e.g. 20+ events across multiple countries and sports). 

 Extensive experience in comprehensive budget management, financial oversight and procurement 
for complex events. 

 Demonstrated expertise in managing diverse stakeholder relationships (host organisations, 
federations, sponsors, vendors). 

 Experience in developing and refining sports regulations, technical handbooks and operational 
guidelines. 

 Prior experience in crisis management for international events is highly desirable. 

MAIN AREAS OF RESPONSIBILITY 

 Lead comprehensive planning and strategic direction for assigned World Archery events, from 
concept to post-event analysis. 

 Develop and manage detailed operational plans, timelines and budgets, ensuring efficient 
resource allocation and financial oversight. 

 Oversee all logistical elements – sports operations, venue, accreditation, transport, catering, 
equipment and security – ensuring consistent, high-quality delivery. 

 Ensure compliance with World Archery rules, health and safety regulations and international 
standards. 

 Cultivate strong relationships with host cities, national federations, international federations, 
partners and stakeholders, providing guidance and support to local organising committees. 

 Coordinate multidisciplinary internal and external event teams to enhance operational efficiency, 
visibility and innovation. 

 Manage supplier relationships, procurement and contract negotiations. 



 

 

 Contribute to event development strategy, identifying opportunities for innovation and new 
disciplines. 

 Conduct thorough post-event evaluations, reporting and continuous improvement initiatives. 

The event manager will strategically plan, operationally deliver and evaluate World Archery’s 
internationally sanctioned events, including World Cups, world championships, continental 
championships and world ranking events. 

This role demands a proven leader with expertise in both strategic management and hands-on 
operational execution of complex global sports projects. It requires extensive international travel 
(approximately 160+ days per year) and the ability to collaborate effectively across diverse cultures, 
regions and time zones. 

The successful candidate will ensure events meet the highest standards, comply with World Archery 
regulations and policies, and deliver exceptional experiences while driving innovation and measurable 
results. 

 

CANDIDATURE PROCESS 

DEADLINE 14 December 2025 

INTERVIEWS End of December 2025 or early January 2026 

CONTENT OF APPLICATION  Curriculum vitae 
 Motivation letter 

CONTACT Ms Jenny Pillonel: hr@archery.sport  

 


